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1. OO01He MOI0KEHUS

Hacrosmee Ilonoxenue o mopsiike 00pabOTKH MEPCOHABHBIX JaHHBIX (J1ajee -
[TonoxxeHne) B MyHUIIUITAIBHOM OFOKETHOM JIOIIKOJILHOM 00pa30BaTeIbHOM
yupexaeHun «Llentp pazsutus pedenka — nerckuii caa Ne 29 r. BnaguocTokay.

MyHnununanbHoe OOKETHOE JOIIKOJIbHOE 00pa30oBaTeIbHOE YUYPEXKIICHUE
«llentp pazButus pebenka — gerckuii cag Ne 29 r. BmamguBoctoka» (mamee —
VYupexaenue) pa3paboTaHO B COOTBETCTBUU C TpyAoBbIM KojekcoM Poccuiickoi
Oenepaunu, Koncrurymumen Poccuiickoin @enepanuu, ['pakJaHCKHMM KOAEKCOM
Poccuiickoit ®@eneparuu, OeaepanbHbiM 3akoHOM OT 27 utonsg 2006 r. Ne 149-D3
«O06 wHpopManmu, WHPOPMAIMOHHBIX TEXHOJOTHSX W O 3aIIuTe WHGOPMAIHW,
®denepanbHbIM 3aKOHOM OT 27 urosst 2006 1. Ne 152-D3 «O nepcoHaIbHbBIX JaHHBIXY,
[lonoxenuem 00 oOecrneueHUH O€30MACHOCTH NEPCOHAIBHBIX JaHHBIX HIPU HX
00paboTKe B MHPOPMALIMOHHBIX CHCTEMAaX MEPCOHANbHBIX JAHHBIX, YTBEPKICHHBIM
ITocranosnennem IlpaBurtenscTBa Poccuiickont @enepannu ot 01.11.2012 Ne 1119,
[lonoxenuem 00  OCOOEGHHOCTSIX  OOpaOOTKM  MEPCOHANbHBIX  JIAHHBIX,
OCYUIECTBIISIEMON 0€3 HCIOJIb30BaHUS CPEACTB aBTOMATH3ALUM, YTBEPKIECHHBIM
ITocranoBnenunem IIpaButenscrBa Poccuiickoit ®enepanuu ot 15.09.2008 Ne 687,
[IpaBrmiiaMu BHYTPEHHErO0 TPYAOBOTO pacCIopsaka YUpeKIACHUS W ONpPEeHessieT
MOPSJIOK TIONyYEHHUsI, yueTa, 00paOOTKU, HAKOIUIEHHWS] W XPaHEHUsS MEePCOHATbHBIX
JTAHHBIX.

Lenp paspaborku IlonoxeHuss - omnpeneneHue Mopsiika 00pabOTKH
NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB YUPEXKJIEHUS U UHBIX CyOBEKTOB IEPCOHATBHBIX
JAHHBIX, TEPCOHAJIbHBIE JAHHBIE KOTOPBIX MOJUIeKaT 00pabOTKe, Ha OCHOBAaHUU
MOJHOMOYMM omepaTopa; oOecreueHue 3alluThl MpaB M CBOOOJ 4YeJIOBEKa U
rpaXjaaHuHa, B T.4. paOOTHUKA YUpexaeHUs, nmpu oOpaboTKe ero mepcoHaIbHBIX
JaHHBIX, B TOM YMCJIE 3alUThl MpPaB HA HEMPUKOCHOBEHHOCTh YACTHOM >KU3HHU,
JUYHYI0O U CEMEWHyI0 TallHy, a TakXe YCTaHOBJCHHE OTBETCTBEHHOCTHU
JOJHKHOCTHBIX JIHII, IMEIOIIHUX JJOCTYM K TePCOHATBHBIM JaHHBIM, 32 HEBBIIIOJIHEHNE
TpeOOBAHMI HOPM, PETYJIUPYIOMIMX 00pa0OTKY U 3aIIUTY NEPCOHATBHBIX JaHHBIX.

1.1 Tlopsinok BBOA B JiecTBHE U M3MEHEHUS [lonoxeHus.

Hacrosmee IlomoxeHne M M3MEHEHUST K HEMY YTBEPKIAKOTCS PYKOBOJIUTEIIEM
YupexxaeHuss u BBOAATCS TpuKazoM. Bce paboTHukHM YdpexaeHus TOJMKHBI ObITh
O3HAKOMJICHBI MOJ1 paciucKy ¢ [1onoxeHrnem u U3MEHEHUAMU K HEMY.

1.2 OCHOBHBIC TTOHATHUS U COCTaB IMCPCOHAJIBHBIX TAHHBIX pa6OTHI/IKOB.

Jnsa nenen Hacrosiuiero [1o1oxeHns: uConb3yr0TCs CIEAYIOIME OCHOBHBIE TTIOHATHS:



- TEepPCOHAJIbHBIE JlaHHblE pa0OTHHKA - Jt00asg uHMOpManus, OTHOCSIIAsICT K
ONpEACTICHHOMY WM ONpeAeNsieMOMY Ha OCHOBAaHMM TakoW WHGOpMaLUU
paboOTHHUKY, B TOM YHCIEe €ro (haMUIHs, UMs, OTYECTBO, IO/, MECSII, aTa U MECTO
POXIEHUs, aJpec, CeMeWHoe, COUMalbHOE, MMYIIECTBEHHOE TOJOXKEHHE,
oOpazoBanue, mnpodeccus, Ja0X0Abl, Jpyras HUHPopMaIius, HeoOxoauMas
paboTOAATENIO B CBSI3U C TPYIOBBIMU OTHOIICHUSIMU;

- o0paboTka TEPCOHANBHBIX JAaHHBIX - COOp, CHCTeMaTH3allvs, HaKOIUICHUE,
XpaHeHHue, yTouHeHue (0OHOBIEHNE, N3MEHEHHE ), UCTIOIb30BAaHUE, PACITPOCTPAHECHNE
(B ToM u4wmcie Tmepenada), oOe3IMYMBAHUE, OJOKUPOBAHHE, YHUUTOKEHUE
MIEPCOHATBHBIX JaHHBIX PAOOTHUKOB YUPEKICHUS;

- KOH(PUACHIIMATBLHOCTh MEPCOHABHBIX JTAHHBIX - 00S3aTeNIbHOE JJIsI COOJIIOACHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, ITOJIYYUBIIEIO JOCTYH K IEPCOHAIBHBIM
JTaHHBIM PaOOTHUKOB, TpeOOBAaHUE HE JOIMYCKATh WX pacnpocTpaHeHUs 0e3 corjiacus
pabOTHHKA WM UHOTO 3aKOHHOTO OCHOBAHUS;

- pacrpoCTpaHEeHUE MEPCOHANBHBIX JaHHBIX - JCHCTBUS, HAllpaBJIEHHbIC HAa TIEpeaady
MEPCOHANILHBIX JaHHBIX PA0OTHUKOB ONpEIeICHHOMY Kpyry Jjuil (mepemada
MEPCOHANILHBIX JAaHHBIX) WM HAa O3HAKOMJICHHE C TIEPCOHAJILHBIMHU JIaHHBIMHU
HEOTPAaHWYCHHOTO KpYyTa JIMI], B TOM YHUCJIC O0OHApOOBaHUE NEPCOHATBHBIX JaHHBIX
paObOTHUKOB B CPEJCTBAX MacCOBOM MH(OpMAaIUHU, pa3MeIIcHHUEe B HHPOPMAIIHOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETAX WM IPEAOCTABJICHUE JIOCTyINa K TEPCOHAIBHBIM
JTAHHBIM PAOOTHUKOB KaKMM-JIHOO HHBIM CIIOCOOOM;

- UCIIOJIb30BAaHUE MEPCOHATBHBIX JIaHHBIX - IEUCTBUS (OMepalnn) ¢ MepCOHATbHBIMU
JaHHBIMH, COBEpIIAEMbIC JOJKHOCTHBIM JIUIIOM YUPEXKICHUS B ILENAX MPUHATHS
pPELICHUN WM COBEPUICHUS MHBIX JCUCTBUM, MOPOKIAKIINUX HOPUIUYECKUE
MOCJICJICTBUS. B OTHOIICHUH PAOOTHUKOB JIMOO MHBIM OOpa3oM 3aTparuBaroluX HX
1paBa ¥ CBOOOIbI MUIH IPaBa U CBOOOIBI APYTHUX JINII,

- 6JIOKI/IpOBaHI/I€ IICPCOHAJIBHBIX JaHHBIX - BPCMCHHOC IIPCKPAIICHHUC c6opa,
CUCTCMATU3AallNH, HAKOIUICHHUS, HCIIOJBb30BaHUA, PACIIPOCTPAHCHUA IICPCOHAIBHBIX
JaHHBIX pa6OTHI/IKOB, B TOM 4HCJIC UX IICpCAAYN,

- YHHYTOXXEHUE TIePCOHAIBHBIX IaHHBIX - JEHCTBHUS, B pE3yJbTaTe KOTOPBIX
HEBO3MOXXHO  BOCCTAaHOBHTh  COJICp)KaHWE  MEPCOHANBHBIX  JAHHBIX B
MH(OPMAITMOHHON CUCTEME MEPCOHAIBHBIX JAHHBIX PaOOTHUKOB WA B pE3yJbTaTe
KOTOPBIX YHHUYTOXKAIOTCS MaTEpHAIbHBIE HOCUTEIH TEPCOHAIBHBIX JAaHHBIX
pabOTHUKOB;

- 00e3MYMBAHUE TEPCOHAIBHBIX JTaHHBIX - JICHCTBHS, B pe3yJbTaTe KOTOPBIX
HEBO3MOXKHO OTMPEJCIIUTh TMPUHAIICKHOCTh TMEPCOHATBHBIX JTaHHBIX KOHKPETHOMY
pabOTHUKY;



- 0O0mIEeNOCTYNMHBIE TIEPCOHATBHBIC NAaHHBIE - TMEPCOHAIBHBIE JaHHBIC, JAOCTYI
HEOTPAaHWYCHHOTO KPYTa JIUII K KOTOPBIM MPEIOCTABJICH C COTJIachs paOOTHUKA WIIN
Ha KOTOPBIC B COOTBETCTBHUU C (heaepalbHBIMHA 3aKOHAMHU HE PacHpOCTPAHSICTCS
TpeboBaHUEe COOIIOICHUSI KOH(DUICHITUATBLHOCTH;

- uHopmarusi - cBeAeHUs (COOOIIEHHUS, JaHHbIE) HE3aBUCUMO OT (OPMBI HX
MPEJICTABIICHHUS;

- JIOKyMEHTHpoBaHHas uHopManus - 3apUKCUPOBaHHAs HAa MaTepUAIBHOM
HOCUTEJIE MyTeM JOKYMEHTHPOBAaHUSA MH(GOPMALUs C PEKBU3UTAMH, MTO3BOJIAIOIIUMU
ONPENENNUTh TAKYI0 HH(OPMALIMIO WIH €€ MaTEpUaIbHbII HOCUTENb.

B coctaB nmepcoHANBbHBIX JAaHHBIX PAOOTHUKOB YUPEXKICHUS BXOIAT
JTOKYMEHTBI, cojepiKanue WH(pOpMaIrio O TACHOPTHBIX JJaHHBIX, OOpa30BaHUH,
OTHOILIEHUU K BOMHCKOW OO0S3aHHOCTH, CEMEUHOM IMOJOKEHUHU, MECTE >KUTEJIbCTBA,
COCTOSIHUU 3JI0POBBS, a TAKXKE O MPEbIAYIINX MECTaX UX PabOTHI.

2. Komruiekc JOKYMEHTOB, COIPOBOXKIAIOMIMN TMporecc O(GopMIeHUS TPYIOBBIX
OTHONICHUH paOOTHUKA B YUPEKICHUU TIPH €T0 MPUEMeE, TIEPEBOJIC U YBOJIHHCHHH.

Nudopmanus, npencraBnsieMas pabOTHUKOM TP MOCTYIJICHUH Ha PaboOTy B
Yupexxaenue, JOMKHA UMETh JOKYMeHTalbHylo ¢opmy. [lpum 3akmroueHuun
TPYAOBOTO JIOTOBOpa B COOTBETCTBUU cO CT. 65 TpymoBoro kojekca Poccuiickoii
deneparuu JUI0, TOCTYIAIOIIEE HA PaOOTY, MPEABIBISLET paO0OTOIATEINIO:

- IachopT WM HWHOM JOKYMEHT, YJOCTOBEPSAIOLIMU JIMYHOCTh, 4 TaKXe KOIIUU
CBHUJIETEIBCTB O TOCYJapCTBEHHOW PETUCTPALUH aKTOB I'PAKIAHCKOTO COCTOSIHUS,

- TPYIOBYIO KHWXKKY, 32 MHCKIIOUECHHEM CIIy4acB, KOIJAa TPYIOBOW JIOTOBOP
3aKJII0YaeTcsl BIEpPBblE WM pPaOOTHUK TMOCTyHmaeT Ha paboTy Ha YCIOBUAX
COBMECTHUTENIBCTBA, JINOO TPYAOBasi KHWXKKA Yy paOOTHHUKA OTCYTCTBYET B CBS3U C €€
yTpaToU WX MO JPYTUM MPUYUHAM;

- CTpaxoBO€ CBHJICTEIILCTBO TOCYJAAapPCTBEHHOI'O TEHCHOHHOTO CTpaxOBaHUA,
CTPaXxOBOM MEIUIIMHCKUN TIOJUC 005S3aTeIbHOTO MEIUIIMHCKOTO CTpaxOBaHUs
IpaXKJiaH;

- JIOKYMEHThl BOMHCKOTO y4eTa - IS BOCHHOOOSI3aHHBIX W JIUII, MOJICKAIINX
BOMHCKOMY YUeTYy;

- TOKyYMEHTbI 00 00pa3oBaHuU, MPO(PECCHOHATBLHON NEPEnOAroTOBKE, MOBBIIEHUU
KBIM(PUKALUU, CTAXKUPOBKHU, IPUCBOECHUU YUYEHOW CTENEHU, YUYEHOro 3BaHUs (eciiu
TaKOBbIE UMEIOTCH);

- CBUJETEJIBCTBO O IIOCTAHOBKE HA YUYET B HAJIOIOBOM OpraHe (pM3MYECKOro JMIa IO
MECTY JKUTEIbCTBA HAa Tepputopuu Poccuiickoit Penepannu.



IIpu odopmnenun paboTHHKA B YUpekAeHUU paOOTHUKOM OTIena KaJgpoB
3anoiHsATcs yHuduurpoBanubie Gopmbl T-1 u T-2 «JInuHas kapTouka pabOTHUKAY,
B KOTOpPOM OTpa)karoTcsl CIEIyIOIUe aHKeTHble W Ouorpaduyeckue JTaHHBIC
pabOTHUKA:

- obmme cBegeHus (@.M.O. paboTHHMKa, [dara pOXKIEHUA, MECTO POXKICHUS,
rpaxJaHCTBO, oOpa3zoBaHue, mnpodeccus, CTax padoThl, COCTOSHHE B Opake,
MacIOPTHHIE JaHHBIEC);

- CBEJICHUS O BOMHCKOM Y4ETe;
- JaHHBIE O TIpUEMe Ha padoTy;
B nanbHeiiem B TUYHYIO KapTOYKY BHOCSITCS:
- CBEJICHUS O TIepeBOJIax Ha APYTyro padboTy;
- CBeJICHUS 00 aTTeCTaIluM;
- CBEJICHUS O TTOBBIIIICHUN KB (PUKAIINY;
- CBeJICHUA O TTPOeCCUOHATILHON MEePEeTor0TOBKE;
- CBeJICHU O Harpaaax (MOOIIPEHUSX ), TOYETHBIX 3BAHUSX;
- CBEJICHUSI 00 OTIIyCKaX;
- CBEJICHUS O COITMAJILHBIX TapaHTHSIX;
- CBEJICHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX TeJIehOoHaX.

B otnene xagpoB YupexaeHHs CO3MAIOTCS U XPAHATCA CIEAYIOLIUE TPYIIIbI
JOKYMEHTOB, COEpKaIIUE TaHHbIE O pAOOTHUKAX B €IMHUYHOM WJIA CBOJHOM BHUJIE.

JIOKyMEHTBI, COJepKaIllue TepCOHATbHBIC IaHHBIE PAOOTHUKOB (KOMILICKCHI
JOKYMEHTOB, COTIPOBOXKIAIOIINE MporiecC 0OPMIICHUS TPYIOBBIX OTHOIICHUH MpHU
npueMe Ha paboTy, TMepeBo/e, VYBOJIBHEHWH; KOMIUIEKC MAaTepHaOB IO
aHKETUPOBAHUIO, TECTHPOBAHHIO; MPOBEICHUIO coOeceOBaHWN C KaHIWIATOM Ha
JOJKHOCTb; TOJUTMHHUKA W KOIUH MPUKA30B 110 JUYHOMY COCTaBY; JIMYHBIC JIeia U
TPYJOBbIE KHIDKKM PAaOOTHUKOB; JeNa, COJAEp)Kallie OCHOBaHUS K TIpUKa3y IO
JUYHOMY COCTaBy; Jelia, COjepXallue MaTepuanbl aTTecTallid pPaOOTHUKOB;
CIIyKEOHBIX paccieJOBaHUM; CIPaBOYHO-UH(GOPMAIIMOHHBIA OaHK JaHHBIX 10
nepcoHany (KapTOTEKH, KYPHAJIbI); MOJJIMHHUKN ¥ KOMTUH OTYETHBIX, aHATUTUYECKHUX
W CIPaBOYHBIX  MAaTEPHUAJIOB, TIEPEAABAEMBIX PYKOBOJACTBY  YUPEKICHUS,
PYKOBOJUTENSIM CTPYKTYPHBIX TOJIPa3EICHUI; KON OTYETOB, HAIPaBISEMBIX B
rOCyJapCTBEHHBIC OpTraHbl CTATUCTUKH, HAJIOTOBBIC WHCIICKIIMH, BBIIIECTOSIINC
OpraHbl yIPABJICHUS U IPYTUE YUPESKICHHUS ).



JIoKyMeHTalsi MO OpraHu3aluu padoThl CTPYKTYPHBIX MOJpa3/ieeHU
(MOJIOKEHUS O CTPYKTYPHBIX  MOJPA3JEICHUSX, JOJKHOCTHBIE HMHCTPYKIUU
pabOTHUKOB, TIPUKA3bl, PACIOPSIKEHUS, YyKa3aHUsS PYKOBOJACTBA YUPEKICHUS ),
JOKYMEHTBI M0 IJIAHUPOBAHUIO, YYETYy, aHAJIM3y U OTYETHOCTH B YacTU PadOTHI C
MIEPCOHAIIOM Y UYPEKICHUS.

3. COop, oOpaboTka, 3amUTa MEPCOHAIBHBIX JAHHBIX, MOPSAJOK OOpPabOTKU H
XpaHCHHUS TTEPCOHATBHBIX TAHHBIX

3.1 Ilopsinok nony4eHust NEPCOHATBHBIX JAHHBIX.

Bce nepconanbhbie JaHHbIE paOOTHUKA YUPEKICHUS CIEAYET MOJy4aTh y HEro
camoro. Ecnu mepconanbHbie JaHHBIE PaOOTHUKA BO3MOMKHO TOJYYUTH TOJIBKO Yy
TPEThEN CTOPOHBI, TO PAOOTHHUK JOHKEH OBITh yBeAOMIIEH 00 3TOM 3apaHee M OT HEro
JIOJKHO OBITh TOJIYYeHO MUCbMEHHOE coryacue. J[oimKHOCTHOE NuIlo paboTomaTens
JOJKHO COOOMIMTHh PAOOTHUKY YUPEKICHUS O IENSIX, MPEAIoaracMbIX HCTOYHUKAX
U crioco0ax MOJIyYeHHS MePCOHANBHBIX JTaHHBIX, a TAKKE O XapaKTepe MO IISKAIINX
MOJIYYCHHUIO TEPCOHANBHBIX JaHHBIX M TOCIACACTBUSAX OTKaza paOOTHUKA aTh
MUCHhMEHHOE COTJIacHe Ha MX MOJydeHHe.

PabGoTtomaTens He uMeeT mnpaBa MOdy4daTh M 0OpabaThIBaTh NEPCOHAIBHBIE
JaHHbIe paOOTHHKA YUYPEXJEHUA O €ro PacoBOM, HALIMOHAJIBHOW MPHUHAJIEKHOCTH,
MOJINTUYECKUX B3IJISAAaX, PEIMTHO3HBIX WIH (PUIOCOPCKUX YOEKACHUIX, COCTOSHUN
3I0POBbsl, MTHTUMHOM KW3HU. B Ciydyasx, HEMOCPEACTBEHHO CBA3aHHBIX C BOIPOCAMHU
TPYJOBBIX OTHOIIEHUM, B COOTBEeTCTBUM cO CT. 24 Kouctutymuu Poccuiickoi
®enepaunn paboroaarenb BIpaBe MOJIy4aTh M oOpaOaThiBaTh JaHHBIE O YAaCTHOM
’KM3HU paOOTHUKA TOJIBKO C €r0 MUCbMEHHOT'O COTJIacusl.

[IpenocraBneHne COUCKATENIEM JOJHKHOCTA MEPCOHAJIBHBIX JIaHHBIX O
3aKJIIOYCHMS] TPYJAOBOrO J0roBopa (pe3roMe W T.II. UH(POpMAIMU) CUUTAETCs, B
coorBercTBUM ¢ ['paxkmanckum Konpekcom Poccuiickoit ®deneparuu (ct. 158),
MOJIYAJIUBBIM COTJIaceM (KOHKJIIOJICHTHBIM JICHCTBHEM), IOJApPa3yMEBAET COTJIache
cyObekTa Ha 00pabOTKYy €ro MepCOHANbHBIX JIaHHBIX M HE TpeldyeT HaIu4us
JIONIOJIHUTEJILHOTO IMCbMEHHOT'O COTJIacHsl.

3.2 Ilopsanok 00paboTKH, Mepeayn ¥ XpaHEeHUs! IEPCOHATBLHBIX JaHHBIX.

O6paboTka yKa3aHHBIX TMEPCOHAIBHBIX JaHHBIX PAOOTHUKOB paboTojaTeseM
BO3MOYKHA TOJIbKO C TUCBMEHHOTO UX COrjacus Ju00 0e3 MX corjiacus B CIEAYIOLIUX
clyqasix:

1) cyOBeKT mepcoHaIbHBIX JaHHBIX Jajl Ccorjacue B MHChbMEHHOW ¢opme Ha
00paboTKy CBOUX MEPCOHATBHBIX JIAHHBIX;

2) nepcoHalbHbIC JAHHBIE SBJISIIOTCS OOIIEOCTYTHBIMU;



3) mnepcoHalbHBIE JaHHBIE OTHOCATCS K COCTOSIHUIO 3JI0POBbSI  CyObEKTa
MEePCOHAIBHBIX JAaHHBIX U UX 00paboTka HeoOXoauma JJisi 3alllUThl €r0 >KU3HU,
3I0POBbS WJIM HUHBIX KU3HEHHO Ba)XHBIX HHTEPECOB JUOO >KU3HU, 3J0POBbS WU
MHBIX JKM3HEHHO Ba)XHBIX MHTEPECOB JIPYTHX JIUIl, U MOJyYEHUE COIIacusi CyObeKTa
MEePCOHAIBHBIX JIAHHBIX HEBO3MOXKHO;

4)  o0paboTka  NEPCOHAIBHBIX  JAHHBIX  OCYHIECTBISETCS B  MEJHUKO-
NpoPUIAKTUUECKUX IEJISIX, B IEJISIX YCTAHOBJICHUS MEIUIMHCKOTO JHMarHo3a,
OKa3aHUsl MEIUIIMHCKUX U MEJIUKO-COLMAIIBbHBIX YCIYT TIPU YCIOBUHU, UTO 00paboTKa
MePCOHAIBHBIX JTAHHBIX OCYIIECTBISACTCS JUIOM, TPOPECCUOHATIEHO 3aHUMAIOIITUMCS
METUIIMHCKON JEATENHHOCTBIO U O0S3aHHBIM B COOTBETCTBUM C 3aKOHOJIATEIHCTBOM
Poccuiickoit deneparuy cOXpaHsaTh BpaueOHYIO TalHY;

5) oOpaboTka TEpPCOHAIBHBIX JAHHBIX YJICHOB (YYaCTHUKOB) OOIIECTBEHHOTO
O0OBEAMHEHUS WM PEITUTHO3HONW OPraHW3alliy OCYIICCTBISICTCS COOTBETCTBYIOITUMU
OOIIECTBEHHBIM O0OBEAMHEHUEM HIIM PEIMTHO3HON OpTaHu3aluei, IeHCTBYIOIUMU B
COOTBETCTBHHM C 3aKOHOJATelIbCTBOM Poccuiickoit Demepanuu, Ui JOCTHKCHHS
3aKOHHBIX IIEJIEH, MPEJYCMOTPEHHBIX WX YUYPEAUTEIbHBIMU JOKYMEHTaMH, TMpU
YCJIOBHHM, YTO MEPCOHAIBbHBIC JaHHBIE HE OYIyT pacnpoCTpaHsAThCs O€3 coriiacus B
MMCBMEHHOHN (hopMe CYOBEKTOB NMEPCOHATBHBIX JaHHBIX;

6) o0paboTka TNEPCOHATBHBIX JAHHBIX HEOOXOAMMa B CBA3U C OCYIIECTBICHHEM
MIPaBOCYAUS;

7) o00paboTka TEPCOHAIBHBIX JAHHBIX OCYIIECTBISIETCSI B COOTBETCTBUU C
3aKOHO/MaTeNhCTBOM Poccuiickoii @enepammu 0 0€30MaCHOCTH, 00 OIEpaTHBHO-
PO3BICKHOH NIEATEIBHOCTH, & TaK)K€ B COOTBETCTBHH C YT'OJOBHO-HCTIOJTHHUTEIHHBIM
3akoHOaTenbcTBOM Poccutickoit denepanuu. PaboTonarens BnpaBe oOpabaThiBaTh
MEPCOHAIbHBIE IaHHBIE PA0OTHUKOB TOJIBKO ¢ UX MTUCBMEHHOTO COTJIacusl.

IIucemMeHHoOE cornacue pa6OTHI/IKa Ha 06pa60TKy CBOHUX IICPCOHAIBHBIX TAHHBIX
JOJIDKHO BKJIIOYATh B ceObs:

- (amunuio, uMs, OTYECTBO, aJpec CyOBbEKTa MEePCOHAIBHBIX JAHHBIX, HOMEpP
OCHOBHOI'O JIOKYMEHTA, YJIOCTOBEPSIOIIEr0 €ro JMYHOCTh, CBEJICHUS O JaTe BbIJAUM
YKa3aHHOT'O JIOKYMEHTA U BbIIaBILIEM €TI0 OPraHe;

- HauMeHoBaHue ((aMmwINIO, UMs, OTYECTBO) U aJ[pec OomepaTopa, MOJYyHaroUIero
corjlacue cyObeKTa NepCOHANIbHBIX JaHHBIX;

- 11eJ1b 00paOOTKHU MEPCOHATBHBIX TAHHBIX;

- TIEpEYCHb MEPCOHAIBHBIX JaHHBIX, Ha OOpPabOTKYy KOTOPBIX JAaETCS COTJAche
CyOBeKTa MepCOHATBHBIX JIAHHBIX;



- TIepeYeHb JCUCTBUHN C MEPCOHATBHBIMU JJAHHBIMU, HA COBEPILIEHUE KOTOPBIX JAETCA
coriacue, oOLIee OINMCAaHUE HCIONb3yEMBIX ONEPATOPOM CHOCOOOB 00pabOTKH
NEPCOHATBHBIX JaHHBIX;

- CPOK, B TE€YEHHE KOTOPOTO JIEHCTBYET COTjache, a TaKKe MOPSAIOK €ro OT3hIBA.
Cornacue paboTHUKA HE TpeOyeTCs B CIEAYIOMINX CIydasx:

- 00paboTKa MEPCOHANBHBIX JaHHBIX OCYIIECTBISICTCS Ha OCHOBAaHUU (peIepabHOTO
3aKOHA, YCTAaHABIIMBAOIIETO €€ 11eJ1b, YCIOBHS TOTYyUEHUS MePCOHATBHBIX JaHHBIX U
KpyT CyOBEKTOB, MEPCOHANbHBIE JaHHBIE KOTOPBIX MOAJIEkKAT 00paboTKe, a Takke
OTIPEJISIISIFOIIETO TTOJIHOMOYHSI paboTOaTEeNS;

- 00paboTka TMEepCOHATBHBIX JAHHBIX OCYIIECTBISACTCS B LEIAX HCIOJIHEHUS
TPYJOBOTO JIOTOBOPA, OJHON M3 CTOPOH KOTOPOTO SBJISIETCS CYyOBEKT MEPCOHATBHBIX
JIQHHBIX;

- 06pa60TI<a INNEPCOHATIBHBIX JAaHHBIX OCYIICCTBIACTCA JII CTATUCTHYCCKHUX WA
HNHBIX HAYYHbIX ueneﬁ Inpu yCJIOBUU 00513aTEILHOr0 00e3TMUNBAHUS IMCPCOHAJIbHBIX
JaHHBIX,

- 00paboTKa MepCoOHAIBHBIX JaHHBIX HEOOXO0AMMA ISl 3allUThI KU3HU, 3I0POBBS WU
WHBIX >KM3HEHHO Ba)XHBIX HHTEPECOB PAOOTHUKA, €CJIM TOJy4YEHUE €ro COTrJiacus
HEBO3MOXXHO.

Takum 00pa3om, B COOTBETCTBUU €O CT. 86, 1. 14 TK P® B nensix odecneuenus
mpaB U CBOOOJ ueloBeKa M TrpaxkaaHuHa PaborojaTens W €ro MpejacTaBUTENH MPU
00paboTKe MEPCOHANBHBIX JAaHHBIX PAOOTHUKA JIOHKHBI COOJIONATH CIICTYIONINE
oO1ue TpedoBaHMUS:

- 00paboTKa MEPCOHANBHBIX JAHHBIX MOXKET OCYILIECTBISATHCA HCKIIOYUTEIBHO B
Hensx odecrnedeHus: coO0/IEHNs 3aKOHOB U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB,
colleicTBUsl pabOTHUKAM B TPYAOYCTPOHCTBE, OOYyYEHUM U MPOABUKEHUU 10
ciryx0e, obecrieueHus: JIMYHOM 0e30macHOCTH PabOTHUKOB, KOHTPOJIS KOJIMYECTBA U
KayecTBa BBIIIOJIHAEMOM paboThl U 00ecIIeYeHNs COXPaHHOCTH UMYLIECTBA;

- TOpU oOmpeleleHnd o0beMa M CoJepXaHus, oOpadaThIBAEMbIX MEPCOHATBHBIX
naHHbix PaboTomatens 10ibKeH pykoBojacTBOBaThes KoHcTuTyrumen Poccuiickoit
Oenepaunn, TpynoBeiM  koaekcoM  Poccuiickon  @emepanii W HUHBIMHU
dbenepaabHBIMU 3aKOHAMM;

- IpY NIPUHATUU PEUICHUH, 3aTparuBalolliX UHTepechl paboTHUKa, PaboTogaTens He
MMEET NpaBa OCHOBBIBATHCS Ha MEPCOHANIBHBIX JAHHBIX PaOOTHHKA, MOJTYYEHHBIX
UCKJIIIOYUTEIBHO B  pe3yJbTaTeé MX AaBTOMAaTU3UPOBAHHOM 0OpabOTKM WU
AJIEKTPOHHOT'O MOJyUEHUS;



- 3alIUTa NEPCOHAIBHBIX JaHHBIX PAOOTHHUKA OT HEMPABOMEPHOT'0 UX MCIOJIb30BAHUS
WIK yTpaThl obecneunBaercss PaboromareneM 3a cueT €ro CpeacTB B HOPSIKE,
YCTaHOBJICHHOM (heJiepaibHbIM 3aKOHOM;

- paOOTHUKHA W UX TPEACTABUTENIU JOJKHBI ObITh O3HAKOMIICHBI TMOJ PACIIUCKY C
JOKyYMEHTaMH  YUpexXJeHUs,  yCTAaHABJIMBAIOIIUMHU  TOPSAJOK  0OpabOTKH
MEePCOHAIBHBIX JAHHBIX PA0OTHUKOB, a TAKXKE 00 UX MpaBax U 00S3aHHOCTSX B 3TOU
obnactu;

- BO BCEX CIy4YasiX OTKa3 pabOTHUKA OT CBOUX IPaB Ha COXPAHECHHE U 3aLIUTY TalHbI
HEJIEUCTBUTEJIEH.

4. Ilepenaya u XpaHeHHE MEPCOHATBHBIX JAHHBIX.

[Ipm mepemade TmeEpCOHANBHBIX JaHHBIX paboTHHKa PabGoTomatens H0KeH
COOJII0IaTh ClenyIolre TpeOOBaHUS:

- He coo0marTh MepCOHAIbHbIE JaHHbIE paOOTHUKA TpPETbel cTopoHe Oe3
MUCBMEHHOTO corjacusi paOOTHUKA, 3a UCKIIOYEHHWEM CIIy4yaeB, Korja 3To
HEOOXOJMMO B LEJSAX MPEAYNPERKIACHUS YTrpo3bl KU3HU U 3I0POBbIO0 PabOTHUKA, a
TaK)Ke B CIydasiX, yCTAaHOBJIEHHBIX (peliepaibHbIM 3aKOHOM;

- HC COO6IIIaTB MNEPpCOHAIbHBIC OAHHBIC pa6OTHI/IKa B KOMMCPUYCCKHUX LEIAX 0e3 ero
IIMCBMCHHOTI'O COIJIaCHA.

- TIpeAYNPEIUTh JUII, MOTYUYUBIINX MEPCOHATBHBIC JaHHbIE paOOTHUKA, O TOM, UYTO
AT JIaHHBbIE MOTYT OBITh MCIIOJIb30BaHBI JIMIIb B IENAX, JJISI KOTOPBIX OHH
COOOIIEHbI, U TPeOOBaTh OT ATUX JIUI[ MOATBEPXKACHHUS TOr0, YTO ATO IMPABUIIO
coOmtofieHo. Jluia, TNOMyYMBIIME TIEpPCOHAJIbHBIE JaHHbIE PaOOTHUKA, OO0S3aHbI
COOJII0JIaTh peXUM CeKpeTHOCTH (KoH(uaeHuuanbHocTH). lanHoe Ilomoxenue He
pacnpocTpaHsieTcsi Ha OOMEH IMEepPCOHAIBHBIMU JaHHBIMH PAOOTHHKOB B TOPSJIKE,
YCTaHOBJICHHOM (he/iepaibHBIMU 3aKOHAMMU;

- OCYHICCTBJIATH IICpCHavdy IICPCOHAJIBHBIX HAaHHBIX pa6OTHI/IKOB B IIpcaciax
yqu}KILGHI/IH B COOTBCTCTBHUH C HACTOAIIHUM HOJIO}KGHI/IGM;

- paspemiarh JOCTYIl K MEPCOHAIBHBIM JaHHBIM PAOOTHHKOB TOJBKO CIEHHAIBHO
YIIOJITHOMOYEHHBIM JIMIIaM, TPH 3TOM YKa3aHHBIC JIMIA JOJKHBI HMETh MPaBO
MOJIy4aTh TOJBKO T€ MEPCOHAIbHBIC JaHHbIE PAOOTHUKA, KOTOPbIE HEOOXOAUMBI JJIs
BBITIOJIHEHUS KOHKPETHON (DYHKIINH;

- He 3ampamuBaTh HH(MOpPMALMIO O COCTOSIHUM 3JI0pOBbsi pabOTHUKA, 3a
UCKIIIOUEHUEM TEeX CBEJEHUHM, KOTOPbIE OTHOCSTCS K BOIPOCY O BO3MOXHOCTU
BBITIOJIHEHUSI pAOOTHUKOM TPYA0BOM (DYHKIINH;



- MepeaBaTh IMEPCOHAIBHBIE JaHHbIE PAOOTHHUKA MPEICTABUTENSIM PAOOTHHUKOB B
MOPSAJIKE, YCTAaHOBICHHOM TpynoBbiM KomekcoMm Poccuiickont ®denepauuu, u
OTpaHUYMBaThL 3Ty HHQPOPMAIUIO TOJIBKO TEMH TMEPCOHAIBHBIMU JITAHHBIMU
paboOTHHKA, KOTOpble HEOOXOAUMBI ISl BHITTOJIHEHHS YKA3aHHBIMU MPEICTaBUTEISIMU
X QyHKIUU.

XpaHeHI/Ie H UCIIOJIb30BAHUEC IIEPCOHATIBHBIX JAHHBIX!

§ IlepconanbHple JaHHBIE PAOOTHUKOB OOpabaTHIBAIOTCS W XPAHATCS B OTIENC
KaJpOB, TEPCOHAIBHBIC JaHHBIC YYaIIMXCS OO0paldaThIBAIOTCS H XpaHATCS B
KaHIICIAPUHY U B TIPETHA3HAYCHHBIX JIJISI OTOTO 3JIEMEHTaX WH(GOPMAIIMOHHBIX CHCTEM.

§ IlepconanbHble naHHBIE PAOOTHUKOB U YYallUXCSl MOTYT OBITh IOJYYEHBI,
OPOXOJUTh JalbHEHIIyI0 00pabOTKy M mepefaBaThbCsl Ha XpaHEHHWE Kak Ha
OyMa’KHBIX HOCHUTENSAX, TaK M B 3JIEKTPOHHOM BHUJE — B JIOKAJIbHOM KOMIIBIOTEPHOMN
CETM U B CHELUHAIBHBIX KOMIIBIOTEPHBIX INporpammax: «l1C: 3aprata um KagpsD»,
«IIxonbHBINA OpUCH U T.1.

[Ipu momy4yeHun NMepcoOHANbHBIX JAHHBIX HE OT pabOTHUKA (32 UCKIIOYCHHEM
Clly4aeB, €CIIM TEepCOHAJIbHbIE IaHHbIE ObUIM TPEJOCTaBICHBI PabOTOAATENIO Ha
OCHOBaHUM (henepaabHOTO0 3aKOHA WM €CJIH TEePCOHANbHBIC JaHHBIC SBISIOTCS
oOLIeA0OCTYIHBIMM) paboToAaTeNh 1O Hayaia oOpabOTKM TakKuUX MEePCOHAIbHBIX
JAHHBIX 00s3aH MPEJOCTaBUTh PA0OTHUKY CIEAYIOUIYI0 HH(POPMAIUIO:

§ HamMeHoBaHuWe (daMuausi, WMs, OTYECTBO) W aJpec omeparopa W €ro
MpEeJCTAaBUTEIIS;

§ 1enb 00pabOTKU MEPCOHANBHBIX JIAHHBIX U €€ TPaBOBOE OCHOBAHUE;
§ mpeanoiaraeMsli€ MOJIb30BATENN NEPCOHAIBHBIX JAHHBIX;

§ ycraHoBieHHble HacTtoAmMM DenepanbHbIM 3aKOHOM TIpaBa CyObeKTa
MEPCOHAIBHBIX JIaHHBIX.

5. JlocTyn K epCcOHaIbHBIM JaHHBIM paOOTHUKOB

[IpaBo mocTyna K mepCOHAIBHBIM JIaHHBIM PAOOTHUKOB UMEIOT:
- 3aBEAYIOLINHN Y UYPEKICHHUS;

- COTPYAHUKH OT]IeJIa KaJIpOB;

- COTPYAHUKH OyXTaJITePHUHU.

PaGotauk YupexaeHus uMeeT mpaBo:



- moJiy4aThb JOCTYN K CBOMM NEPCOHAIBHBIM JaHHBIM W O3HAKOMJICHHWE C HHUMH,
BKJIIOYAsl MPABO Ha OE3BO3ME3HOE MOJYUYECHUE KOMU JIF0OOM 3alucH, cojepranien
nepcoHaIbHbIE JaHHbIC pa0OTHHUKA,;

- TpeboBath oT PabGortonmartens yTOYHEHHS, HCKIIOUEHUS WM UCHPABICHUS
HETIOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX, HE3AKOHHO ITOJYYEHHBIX WIH
HE SBJSIOIUX HeoOxoauMbIMU Uit PaboTonarens nepcoHaNbHbIX JaHHBIX;

- nmoy4ats oT PaboTonarens:

§ CBeleHHMS O JMIAX, KOTOPbIE HMMEIT JOCTYN K MNEPCOHAIbHBIM JAHHBIM WIH
KOTOPBIM MOKET OBITh MPEIOCTABIICH TAKOW JOCTYIL;

§ mepedeHb 00pabdaThIBAEMBIX MEPCOHAIBHBIX TAHHBIX U UCTOYHUK UX MOTYUYEHUS;
§ cpoku 06pabOTKHM MEPCOHANBHBIX JAHHBIX, B TOM YHCJI€ CPOKHU X XPaHEHUS,

§ cBelEHUsI O TOM, KaKue IOpUINYECKUE MOCIEACTBUA ISl CyOBEKTa MEepCOHAIBHBIX
JaHHBIX MOKET MOBJIEYb 32 COO0 00pabOTKa €ro NepCoOHANbHBIX TAHHBIX.

- TpeboBaTh u3BemieHus1 Paboromarenem Bcex JUIl, KOTOPHIM paHee ObUIA COOOIIECHbI
HEBEPHBIC WM HETOJHBIC MEPCOHANBHBIC JTAHHBIE, 000 BCEX MPOM3BEIACHHBIX B HHUX
WCKITIOUCHUSX, UICTIPABJICHHUSIX WU JIOTIOJTHCHHUSIX

- 00’KaJIoBaTh B YIOJTHOMOYEHHBIN OpraH Mo 3allUTe MpaB CyOBEKTOB MEPCOHAIBHBIX
JTAHHBIX WU B Cy/IeOHOM TOpSJIKE HEMpPaBOMEpPHbBIE NEHUCTBUS WIH O€37eiCTBUS
PaGoTonarenst mpu 06paboOTKe M 3aITUTE €T0 MEPCOHATBHBIX JaHHBIX;

- KOIHUPOBATh M JIeJaTh BBINMHUCKU MEPCOHAIBHBIX JaHHBIX PAOOTHUKA pa3peniacTcs
UCKITIOUUTEIIFHO B CIY’)KEOHBIX IIENIIX C MUCHbMEHHOTO pa3pelieHus HadalbHHUKA
OTZeNa KaJIpoB;

- mepenaada WHGOPMAIMU TPETbel CTOPOHE BO3MOXKHA TOJBKO IMPH TMHCHMEHHOM
corjacu pabOTHHKOB.

6. OTBETCTBEHHOCTh 3a HApYIIEHHWE HOPM, PEryJHPYIOUUX O0OpaOOTKy M 3allUTy
NEPCOHAIBHBIX JaHHbIX.

PabGoTtHukn VYupexaeHus, BUHOBHBIE B HAapyIIEHUH HOPM, PETYIHUPYIOIINUX
noJiydeHue, oOpabOTKy M 3alllUTy MEePCOHANbHBIX JaHHBIX pa0OTHHUKA, HECYT
IUCIUITMHAPHYIO aJMUHUACTPATUBHYIO, TPa)XJTaHCKO-TIPABOBYIO WM YTOJOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUHU C (heZiepalbHBIMU 3aKOHAMH.
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